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How to Access the Streamlyne Platform 

There are two ways to access the platform: 

Steps: 

1. Via SharePoint: If you are CCC personnel, log in to your SharePoint portal 
and click the Streamlyne icon. 

 

 

 

  2. Via CCC Website: Visit www.cccupr.org and click the Streamlyne icon. 
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Once clicked: 
 

You’ll be redirected to a second page. On this page, click on the icon 
labeled “Sistema Streamlyne (Pre-Award–IRB)” to proceed.  
 
You’ll also find downloadable manuals in PDF format for reference. 

 

 

 

 

 

3.If you have CCC credentials, you can log in using Single Sign-On (SSO).  If 
you are an externally affiliated researcher, select the option to log in using 
a local Streamlyne Research account. 
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4. This will lead you to Action List page. This section displays the list of 
protocols initiated by the Principal Investigator (PI). It also appears in the 
action list for each of the study personnel. 

 

 

Searching for Protocols 

Steps: 

From the Main Menu:  

1. Navigate to IRB > IRB Lookups > All My Protocols. 

This will open the Protocol Lookup tab. Under the search bar, you will see a list of 
all your protocols displayed. 
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2. Alternatively, go to IRB > IRB Protocol.  

This section also includes the protocol lookup feature. 

1. Search Options: 

• Full protocol number 

• Asterisk + last 4 digits (e.g., *1234) 

• Tittle of the Study 

• PI’S firswt or last name (eg., *Simth*) 

• Use * to view all protocols. 
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Initiating and Submitting a New IRB protocol 

Steps:  

From the Main Menu:  

1. Navigate to IRB >IRB Protocol> + Create New. This action will direct you to 
the Protocol Tab. 
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Protocol Tab > Required Fields for Saving 
Document 

 

  
 
Steps: 
  

1. In the Protocol Type section, select the type of protocol you are submitting to 
the IRB. Choose from the available drop-down options 
  

 
 

2. Enter your title in the Title section. 
 

3. In the principal investigator search for an internal or external PI. 
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How to search for the internal and external username 

Principal Investigator (PI) Selection Instructions 

Steps: 

For Affiliated Principal Investigators 

1. Enter the PI’s first or last name, followed by an asterisk (*) to perform a 
wildcard search. 

2. Click on Return Value to automatically populate the Principal Investigator 
(PI) field with the appropriate information. 

 

For Non-Affiliated Principal Investigators 

1. If the PI is non-affiliated, search using the External Address Book ID. 
2. Follow the same steps as those used for searching by internal username. 

 

Once all required fields on the Protocol tab are completed, click Save to finalize 
the entry. 

 

 

lnternal u serna me search: Personnel Affiliated to CCC. 
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Person Lookup 
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After saving all the required fields, the following information will be 
displayed at the top:  

 

Protocol Tab > Status & Dates 

1. The information is autogenerated by the system. Subsequent data will be 
generated based on the actions taken on the protocol. 

 

 

 

• Document Number: Unique 4 digits. 
• lnitiator: Email of the initiator + the last time and date the protocol was accessed. 
• Protocol#: Lasttwo digits of the currentyear + two digits of the current month + 

sequential number. 

LTJ 
Y Requwed F181ds fol SaWQ Oowneril 

COl'IIJlltleal~lltlOS f«~ feleflOltlelRBiM.11\JC!JOnMmanuallOtStrHl'nlyrle 

Re<p .. nred Flelds lor Savmg Oocummt O 

Y Status & Dates 

These ffelds are autogenerated by lhe system. Contlnue to the Addltlonat 1nfonnatlon sectlon 

Status & Dates O 

Protocol #: 2501001468 

Approval Data : Generated on Approval 

lnrtial Submission Date : Generated on lmtial SubnnsS1on 

----

• l"r1ne1~, 1n~,tipior : FrJOteSMarleOllocheAcevedo 

Protocol Status : Pend1n911n Progress 

Last Approval Date : Generaled on Renewal Approval 

Expiration Date : Generated on Approval 

. 
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Protocol Tab> Additional Information 

Steps: 

1. FDA Investigational Number: If your study involves an FDA Investigational 
New Drug (IND) or Investigational Device Exemption (IDE), enter the 
corresponding number in the designated field. 

2. Short Title of the Study: Provide a concise and descriptive title for the study. 
This title will be used for reference throughout the protocol documentation. 

3. Study Keywords: Enter relevant keywords that best describe the study. 
These keywords will assist in categorizing and retrieving the protocol 
during searches. 

 

Protocol Tab> Other Identifiers 

Steps: 

1. If you have an external IRB, select it from the dropdown list. 
 

2. In the "Other Identifier" field, include the External IRB number. 
 
 

3. Fill in the Application Date and Approval Date. 
 

4. Click "Add" and then click "Save." 

 

Y Add11Jonal lnformat1on 

Addltiona l lnformation: Complete tniS secnon ooiy lf you nave invesligauonal arug or 10vestlgat1ona1 mea1ca1 aevk:es researcn 
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Area of Research O 

Cod•l0.scription 

(seleCt) Q 

000001 AII Research Areas 

Addrtional lnformation O 

FDA IND or IOE #: 

snort TIU•: 

Summary/Keywords : 

Actions 

Legacy ID: 
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Protocol Tab> Organizations 

 

 

 

 

 

Steps: 

1. Select the “Magnifying Glass icon” to access the “Organization Lookup” 
search bar. 
 

2. Enter the organization number ID if known or part of the organization 
name followed by an asterisk (*). 
 
 

Select 
external 
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11 
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DODAC Num!Mtr NumO., or EtnployttS 

Aecrv.; vn""No • Bolt! 

C:Ul:lllz::11 

Approval 0.1te Acbons 

¡¡ ¡¡ CI 

Federal Wide A ssurilnce Number Actions 
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3. Once the organization appears, select “Return Value” to populate the field. 
 

4. In the “Organization Type” section, choose whether the organization is 
External or the Performing Organization. 
 
 

5. After entering all the information, click “Add” and then “Save”. 

 

Protocol Tab> Funding Sources 

 

Steps: 

1. From the dropdown list, select "Sponsor." This will lead you to the sponsor 
lookup search bar. 
 

2. You can search for the sponsor by entering the sponsor code or sponsor 
name followed by an asterisk (*). 
 
 

3. Once you find the sponsor, select "Return Value" to populate it back to the 
main section. 
 

4. Click "Add" and then click "Save." 

 

 

 

 

 

 

1nc1uoe lhe fuOOu,g number aoo name of Ule sponsor organízation awarc11ng tne ruoos 

Fund1ng Sources O 

Add: 

• Fundlng l';'p• 
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Protocol Tab> Participant Types    

 

Steps:  

1. Add the type of participants according to their category individually, along 
with an approximate count. 
 

2. Click "Add" and then click "Save." 
 

 

Personnel Tab> Protocol Personnel 

 

 

 

Search and add personnel  

Y Parbc1pant Types 

Complete !he participan! type secliOn and press save Mer saving conlinue to \he Personnel section 
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NotH & Attxhnwnts 
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"""""""'"""" 
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" P trSon 
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ID """"'"""' 
ID r,-

ID ConlKllnk:lnNIIIOfl 

-· 
ID ""'°"'" 

.. 
Q 

UM º Prot~olR<Me 

CIE:11 
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Steps  

1. Principal Investigator is auto populated. 

2. Add CCC personnel using internal username 

3. Add external personnel via external address book 

 

On the Personnel Tab: Review the Following for Each 
Individual 

Steps: 

1. Under each personnel entry, verify the protocol role. 
 

2. Update the contact information as needed. 
 
 

3. In the Attachments section, upload each file individually (e.g., CV, CITI 
certificates, medical licenses). Ensure that file names do not contain special 
characters. 
 

4. After uploading each document separately, click “Add”. 
 
 

5. Once all documents have been uploaded for each personnel, make sure to 
click “Save”. 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
Protocol Role 

-----

,.._,.,.~=1~~ 
...,....~=1-­

Tt .... :Nit 

---

........ _ 
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CI .......... 
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Attach esch file individuelly 
No specisl charecters in the file name 
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Questionnaire Tab  

Steps: 

1. Complete both questionnaires and provide notes and attachments as requested. 

2. After completing both questionnaires click “Save”. 

 

 

Special Review Tab 

Steps: 

1. Include any additional reviews associated with your IRB protocol, such as 
biosafety, IACUC, biohazard materials, etc. (excluding human subjects). 

2. After entering the required information, click “Add”, then click “Save” to 
ensure all changes are recorded. 
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Notes and Attachments 

In this section, include all documentation related to the protocol. 

Steps: 

1. Select attachment type (e.g., Consent Form, Protocol Narrative).. 
 

2. Set the Status to Completed 
 

3. Upload each document individually. Avoid using special characters in file 
names (e.g., %, &, #, @), as they are not recognized by the system and may 
cause upload errors. 
 

4. Provide a concise description of the document in the Description field to 
facilitate review and identification. Once all required fields are completed, 
upload the document. 
 

5. After uploading, each document will be listed in the following format: 
Title – Description – Uploaded By – Date/Time of Upload 
 

6. For each uploaded document, you will have three available actions: 

a. View: Click the icon to download the document to your computer. 

b. Replace: Update the document while retaining its original metadata 
(Attachment Type, Status, and Description). 

c. Delete: Permanently remove the document from the protocol. 

7.  After uploading all documents, click “Save” to finalize. 

 

 

 
 
 
 

 

 

Complete these 3 
required fields 

Ouutionn;aire 

Notnl\Abc:hfflents 

Strnms 

select 
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Advertisement 
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Safety Letters 

LZI 
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Permissions Tab > Users 

This section displays all personnel involved in the protocol. 

If you are the Principal Investigator (PI), you may assign roles to other team 
members as follows: 

• Viewer: Can view the protocol but cannot make edits. 

• Aggregator: Can edit and manage protocol content. 

⚠️ Recommendation: To minimize the risk of simultaneous edits, it is advised that 
only the PI or the designated Coordinator hold the role of Aggregator. All other 
personnel should remain as Viewers. 

 

 

 

 

 

 

 

 

Protocol Actions Tab> Data Validation 

Steps: 

1. In the Data Validation section, click the “Turn on Validation” button to 
enable the system to check for any errors or incomplete fields. 
 

2. If an error is detected, the system will display a notification and indicate the 
affected section under “Validation Errors.” 
 

3. Click the “Fix” button. The system will automatically redirect you to the 
section that requires correction or completion. 

 

Permissions Tab> Users 

lnitial IRB Protocol Document o 

CrJ 

Only the Principal lnvestigator (PI) or the IRB 
administration can assign roles to the Study 
personnel. 

l::IICIICII 

---·~ .......... ~-

-r _, 
jijk-P.:lN 
Aggregato, -ProlocolDeleler 

CII 
ICCII 

o 

1 
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Protocol Actions> Request an Action> Submit Protocol 
for Review 

This section allows you to submit your protocol to the IRB Committee. 

Steps: 

1. Submission Type: 
From the dropdown menu, select the appropriate submission type: 

• Initial Protocol Application for Approval 

• Continuing Review / Continuation without Amendment 

• Amendment 

• Resubmission, etc. 

2. Committee Selection: 
Under the Committee section, select: 

• IRB Committee Review 

3. Submission Review Type: 
From the dropdown menu, choose the applicable review type: 

• Full 

• Expedited 

• Exempt, etc. 

LZI 
) RequestanActlon 

Specl.al RI Vlolw 

) 5mvnafy & t-k51CHY 
Protoco,AC'UOnl. 

) Route Log 

v DalaValdahon 

Youetntcwtltl....,__d'lló.lOdM-..a,,ylfTOII•~...,._ Tllt ...... ~t,-Pl't .. bt~ 

• ,...... ___ _,.IO ____ tlUl_,.IICll~-ftOIQUMO 

1==:::1 ◄◄----

> NJHocR8Cll)l8flts 

l:c:IICIICIICI 

1 error(s) found on page -
Activate to determine any 
errors or incomplete 
information. 

o 
·1naatnfeqt.ftdlleta 

The system wi ll indicate 
w here the error is located. 
Click the 'Fix' button, and it 
will direct you to the 
section containingthe error 
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4. Category Checklist (for Exempt and Expedited protocols): 
If your protocol qualifies as Exempt or Expedited, a checklist of categories 
will be displayed. Select the category that best corresponds to your study. 

 

5. Schedule Date: Choose the next available date for the IRB Committee 
meeting. 

 

6. Submit Protocol: Once all required fields are completed, click the "Submit" 
button. This action will notify the IRB Administrator that the protocol is 
ready for review. 

Note: If you are the study coordinator, when you submit the protocol, it will 
automatically generate a notification to the Principal Investigator (PI) requesting 
final approval. Once the PI provides approval, the protocol will be routed to the 
IRB Administrator for further review. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

Protocol Actions> Request an Action> Submit Protocol for Review 

lf the protocol is 
exemptor 
expedited a 
checkListwill 
display. 

Prot ocol Tab > Status and Datas 

CE! 

---o 
CI 

J 
o 

· 1n11a1es~fielol 

---+ . __ fw,o, ------" 

Complete 
these required 
fields 

-----+- . ---Tv,e 

~ ~:111!9_R_ ,, 

-=□ :::;~:::.::':"'º .. ( CIIJCAJ10Nl,l9ETTWOS __ ., __ ......., __ -..._.......,. _______ ~ 

o~zat1•1EOUCAl'IOO<OI.T(STSaRY0'9 .. IEIMCW$.OR08SERVIIIIOHSOF.......CllHMIIOIIR ________ !.,._. __ ----- ~ , 0 :!:!:..-=..:...~~~~wmifl\lll;CXllUCTIOl"Qll'N'QIIIIATIOOIF-AOl,A.19UlMlCIIJ......,._Ol __ ,_,. _ _,.IOI ~ 

0 ~•Qtll)S€CONONl'l'IIUENICHUSN)l0001f'Wll.€0"'1'110RSf'l:CM:OCS~----■--_,.--•---•-- •------ ~ , 

o~•at1l)TMTE,.,_,fOOOCIUMJTY€VN.~----01------·••)l-■---•--••-
N--b•----.- ~ 

0!:MOfltlo7!lll11JSTORMll[ORMAllffuu.Nef:FOlt91i:CONINl'l'IIE!IENI04FORVoffCMIIKWlCONSENT ■IIIE-D_..,.•-«---•--

•--,--••---•• ~ , 
0~1Qt1t)KCONONl'l'IIUENICHFOIIWHICHIIKWICON9CHTl911EOIMED--N-ol---•------·•11t _.,.. ___ (!) __ , ~ 

Document Number: 32277 Documenl Status : Submitted to IRB 

lnltlator:Last Updaled : lrbadmln • 07 35AM 0711812018 Subm1sslon StalUS: Pendlng 

Protocotl : 1807002998 Expiratioo Dale: 



22 | P a g e  
 

Protocol Actions> Summary and History  

In the section of Summary and History you can review all the information put on 
the protocol tab and all the actions taken in the history of the protocol. 

 
Summary  

This section provides a comprehensive summary of the protocol, including key 
details such as personnel, research area, attachments, funding sources, participant 
types, affiliated organizations, special reviews, and more. 

 

 

 

lnitial IRB Protocol Document o 
* 8oo1emat11: M oocument 

ProtocotActJons 

) R~anActlon 

v &.nrne.y & Hrskxy 

Summa,y&H1~tory Q 

CI 

= t 

~1Nufflblt" • 1s10 0oc-1suw. : P~,.,._ 

lllilltlOf'.i..~UPClf!H 119NK~~ 01lOPMQtt17rl.02 

' 
o 

º ll'!dicllHfequlrtGl'leld 

key identifying information about the Protocol document including key dates, personnel, status, type, area of research 
attachments, funding sources, participant types, organizations involved, and specia l review information. 

Protocol submission, its reviewers, vote summary, check list items, and review comments. 

Summary & Htstory O 

Summary Q 

Prolocol Numl>er: 2501001'76 
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1 000001 1J Researcn Afeas 

AttKhments· 
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FundingType 
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History 

This section displays all actions associated with the protocol, including its creation, 
submission to the IRB, and final approval. 

Under the Approval Action section, you can access your official approval letter. 
Simply click the “View” button to download the document directly to your 
computer. 

 

 

Protocol Actions> Print 

In this section, you can print the entire protocol or choose specific sections to print 
based on your preferences or requirements. 

 

 

 

 

 

HISlory Q 

View Action Date Range: Beoinmno 0n ii EndinoOn 

o 
~scripüon Date 

Submltted to IRB 0912&'20241016AM 

OUestlonnaires (2) 

Protocol Created 0912412024 08 00 AM 

CiD Nobficabons (1) 

Load selected node lnto SUnvnary Vlew. above 

Y Pnnt 

Pnnl O 

ProtOCOIOetails 

Protocol Summary 

l!3 Document Qverv,ew 

l!3 References 

r.i ­

l!3 rralf'lll"lg 

~ Speaal Revlew 

r.i AdlonHoslor, 

Ouestionnaires 

l!3 IRB Seteenino OuestiOnnaue (Opbonal) 

Action Date 

09i26/2024 

09i24/2024 

¡¡ 

Comments 

SUbmdte<lto IRB 

Protocolaeated 

f3 Protoco1Detads 

r'l Oroanczatlon 

r'l 1nvesbga1or 

r'l Cooespoodents 

r'l ProtocolRoles 

l!3 Review CommenlS 

r'l 1RSNewProtoeol 

Updated By 

991d1toche@cccupr O<Q 

99fdwoche@ccrupr org 
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r'l OtherDaia 

r'l Notes 
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UpdateTime 
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Protocol Actions> Route Log  

In this section, the routing status of the protocol will be displayed. It will show the 
actions that have been taken, as well as any pending action requests. 

 

 

Streams Tab 

The Streams tab collects and displays details of all documents linked to a specific 
protocol. 

 

 

P..-sonntl 

ProtocolAcbons 

P..,,,,inlons 

Sttums 

CIJ 
) Rf)Ql.l95CanAclion 

> Summ8ry & Hrstcwy 

> Copy to New Docmlent 

V Routelog 

Route Log 

V ID 7!>10 

V AciionsTeken 

ll 

- o 

F,-M.wor-,__EXAMPU: ··­DrvcN-Fr-Ma-lt 

!NACTIONUST 

COMPLETE 

H6100147t 

.,,_..,,,_ .fllllNNI 

c:::11 
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IRB Approval Letter 

In this section, you can access and download the approval letter for your protocol.  

Steps: 

1. Navigate to: 
Protocol Actions > History > Approval 
 

2. Then, click the "View" button. The document will be downloaded 
directly to your computer. 

 

Other Available Actions after initial submission  

Deleting a Protocol 

To delete a protocol, it must be in an editable format. 

The Protocol Status must be one of the following: 

• Pending / In Progress 

• Amendment in Progress 

• Renewal in Progress 

• Withdrawn 

Protocol 

Spa,::l.:IIR•VHlw 

Notes ti. Atuehmants 

Protocol ACbOns 

-

) Requast 8n Actlon 

) Pml 

y 5ummafy & Hr.;&ory 

SUmmary & HIS!ory 0 

c:I -c:I ---c:I R..,_--,~ 

ICII -HIS!ory Q 

VlitwAdlO!IO.MRar,oe: -"" --
;; '-"" 

o Adrftinlttra!ftrtAPPf(l'raj OW2l'20241011AM 

c::JI ~(11 

--- ---
~ti) 

o Suó!Mtld101RB Oll17/2'024ot~AM 

C:11 """'""'"'ª' 

V.. (Ollrl2YN24 10 16 AM ~ 

,,,.. .... -
- .. - .. 

·--0Wlli'20241011AM 

- 1:::1 
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 Only protocols with these statuses can be deleted. 

 

Recall Protocol 
This refers to the process of retracting a submission that has already been routed 
for review or approval by other users but has not yet been received or processed 
by the IRB Administrator. 

Recalling a submission allows the submitter to make necessary changes or 
corrections before resubmitting it for consideration.  

When performing this action, please provide a brief explanation for recalling the 
protocol. 

 

 

 

 

 

Protocol Act1ons 

Y Request an Act1on 

ICI Oelete Protocol Amendment ar Renewal 

O.loto Roason : 1 

Result: The Protocol Status will be updated to Deleted. 

Protocol Acttons 

Are you sure you want to recall this document to the action list? 

• Please enter the reason below 

a 1;§1§91,%1:1-
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Withdrawing Protocol 

 This applies when a protocol has reached the IRB Administrator, but the 
investigator decides not to proceed. 

 

 

 

 

Editing a Returned Protocol 

When a protocol is returned for revisions, the Principal Investigator (PI) will 
receive two notifications in the Action List: 

1.An FYI notification indicating that the protocol has been returned. 

2.The protocol itself, now available for editing.  

Additionally, the PI will receive an email notification informing them that the 
protocol requires revisions. 

Protocols may be returned due to: 

• Errors 

• Incomplete information 

• Required modifications based on IRB feedback. 

Protocol Act1ons 

Y Request an Action 

Wrthdraw Protocol 

Wtndraw Protocol 

Withdraw~I Reuon : 

ICII 

Result The IRB A d ministra tor w ill be no ti fie d tho t the p rotoco l has b een wi thd rawn. 
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Accessing Review Comments 

In this section, you will be able to review the comments provided by the IRB 
Committee. 

These comments are intended to guide you in making the necessary revisions 
based on the committee’s recommendations. 

 

Viewing Official Correspondence 

To access official correspondence generated from protocol actions, follow these 
steps: 

1. Navigate to: 

 Protocol Actions > Summary and History > History. 

2. In this section, you will find a chronological list of actions taken on the 
protocol. 

Protocol Act1ons 

ala .-1 :5 -' Q. Mam Menu ldentity .,· Reportmg 

Action List 

.. , ... 
,rom -«11 

m, 32306 St,oomlyno 
Research 
Notif1CSlton 

RH:lpwra • ped,pro-..-

ctta.-• KC -.n ~ 
Proch,,c♦r. ·~~,Wffl ,.,,. ,., __ , 

S.MDatt 20t!>-02-18Tt707 2é OOG-OIOO 
RemonlD1• ~ 

Spedflc mlnor revlslons 
,equested. 

llht IR9proll0Col-Mr IN200112J Mtr•.»•M4•p,c.illc1nlnor,.v._lon$ viewcorre•,...•• 

am) 32319 IRB Protocol 

FINAL 12:26 PM 
02/10/2015 

v Summary & H,story 

History 

E!:I ReViews and Attaehments 

Read throug h the comments to understond the k inds of chonges tho t ore requi red to the 

resubmit the docurnent to the IRB. 
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3. Some of these actions will generate official letters, which can be 
downloaded directly from this section by clicking the "View" button. 

 

 

 

Creating and Submitting an Amendment 

This section allows you to initiate an amendment to an existing protocol. 
 

1. Navigation: 

Go to Main Menu > IRB > IRB Actions > Amend or Renew IRB Protocol. 

This will display a list of your existing protocols. 

2. Select Protocol: 

Locate the protocol you wish to amend and click the "Perform Action" button.                                                                                                                                                                                  

3. Request Action: 

After selecting the protocol, proceed to Request an Action > Create 
Amendment. 

 

Protocol Act10ns 
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4. Summary Section: 

In the Summary field, provide a brief description of the amendment’s purpose and 
content. 

Note: If the study is not new, be sure to include the current amendment 
number in the summary. 

5. Editable Sections: 

Select the specific sections of the protocol that need to be made editable for the 
amendment. 

⚠️ Important: If you do not select the sections to edit, they will remain in Viewer 
Mode and cannot be modified. After making your selections, click on the “create” 
button. 

 

 

            

 

6. Amendment Questionnaire: 

The system will automatically generate an Amendment Questionnaire, which is 
required to complete the amendment process. 

Modifying Amendment Sections 

In this section, you can select additional parts of the protocol that were not 
included in the initial amendment request. This allows you to make further 
modifications as needed. After making your selections, click the "Update" button to 
enable editing for the selected sections.  

Y Request an Action 

• Summary: 

*Amend: 

Create Amendment 

O General lnfo 

O Fund1n9 Source 

O Protocol Relerences & other ldentifiers 

O Protocol 0rganiZations 

Osubjects 

O 0uestionnaire 

-=:a 

O Add/Modlfy Notes & Attacllments 

O Areas ol Researcll 

O Speoal Rev,ew 

O Prolocol Personnel 

Oolhers 
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Creating a Renewal with Amendment 

In this section, follow the same instructions outlined on page 29-30 to create an 
amendment. 

Note: If the study is not new, be sure to include both the current amendment and 
renewal numbers in the summary field. 

 

 

 

Y Request an Act1on 

11a Modlfy Amendmenl Seclions 

• Amendment Summary: Descriptlon of amendment 

F:h·E 

•Amend: 

0 General lnfo 

0 Funding Source 

D Protocol References & Other ldenbfiers 

D Protocol Organizabons 

D SubJects 

D Ouesbonna,re 

Create Renewal with Amendment 

1111 Create Renewal w,lh Amendment 

• Summary: 

•Amend: 

D General lnfo 

D Funding Source 

D Protocol Relerences & Olher ldenbfiers 

D Protocol oroan,zabons 

D SubJects 

D Ouestionna,re 

1!1:!!11 

0 Add/Mod1fy Notes & Attachments 

0 Are as or Research 

D Speoal ReVlew 

D Protocol Personnel 

0 Others 

D Addl!Aod1ly Notes & Attachments 

D Areas of Research 

D Special ReV1ew 

D Protocol Personnel 

D Olhers 
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Renewal without Amendment 

You will only need to enter a summary paragraph describing the renewal.  

Then, click the "Create" button.  

Note: If the study is not new, be sure to include the current renewal number in the 
summary field. 

Once initiated, a Renewal Questionnaire will be generated, which is mandatory to 
complete.  

 

  

Resubmitting a Protocol 

After completing any required modifications, amendments, or renewals, the 
protocol must be resubmitted for IRB review. 

Steps: 

1. In the Submission Type section, select the appropriate option from the drop-
down menu: 

• Amendment,  

• Continuing Review, 

• Resubmission  
 

2. In the Committee section select IRB committee  
 

3. In the Submission Review Type select: 
a. Full Board 
b. Expedited 
c. Exempt  

 
4. In the Schedule Date selecting the next IRB committee meeting 

 

 

 

Create Renewal without Amendment 

11111 Create Renewal wilhoutAmendment 

• Summary: 

Protocol Act1ons 
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Communicating with the IRB Administrator/Committee 

To notify the IRB regarding specific matters, please follow the steps below: 

1. Navigate to: 

Protocol Actions > Request an Action > Notify IRB 

2. Select the appropriate submission type qualifier from the dropdown menu: 

• Safety Letters 

• Protocol Deviation 

• Adverse Events 

• Unanticipated Problems 

• DSMB Report 

• Contingent/Conditional Approval / Deferred Approval / Non-
Approval 

• Protocol-Related COI Reported 

• Self-report for Noncompliance 

• Other 
 

3. Committee Selection: 

Choose IRB Committee from the available options. 

4. Submission Review Type: 

Leave the review type as FYI (For Your Information). 

5. Comments Section: 

Provide a brief and clear description of the nature of your 
submission. 

6. Documentation Attachment: 

V Request an Action 

@,i-$j Submit for Review 

1111 Subm1t far Review 

• Submissk>n Type: 1 Resubmission [v 
Type Qualifier: 1 seled E 

Commíttee: 1 Ful! Board IRB Committee GJ 

., SubmiSsK>n Review Type: 1 Full Board 

Schedule Dale: 108-03-2018. Ino locabonI. 12:00 PM [v 
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Upload all supporting documents related to your IRB notification (e.g., safety 
letters, protocol deviations, adverse events). 

After uploading each file, click the “Add” button to ensure it is properly attached. 

Once all documents have been uploaded and added, click the “Submit” button to 
finalize the process. 

This action will generate an FYI notification in the Action List for the IRB 
Administrator and Committee. 

 

 

Other Available Actions: 

• Request to close- PI (Principal Investigator) is requesting to close the study. 

Typical Reason: Study completed or no longer active. 

• Request for suspension- Temporarily halt study activities. 

Typical Reasons: 

• Noncompliance 

• Serious adverse events 

• Unfavorable risk-benefit ratio 

• Request for Termination- Permanently end the study. 

Typical Reasons: 

• Safety or ethical concerns 

• Noncompliance 

• Lack of funding 

• Request to close enrollment- Stop enrolling new participants. 

Typical Reason: PI determines enrollment is complete or no longer needed. 

V Request an ActlOn 

Sl!lecl aellOM to be taken With the protocol 

Avaitable Acbons O 

Details 

NotrtylRB 

Submlsslon Type Qualln.r: Moodlca11on1Amen<rnenllR1VISIOOSISlgnlllcan1 New F1rn1ng 

Commlttee: select 

Anadvnon~ 

Add: 

Attact1men1 

] a-~ I Noiledloaen 

• Submlssion Revlew Type : FYI .., 

comment: 

Descfiptlon Actions 
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• Request to Re- open enrollment- Resume participant enrollment. 

Typical Reasons: 

• Noncompliance 

• Serious adverse events 

• Unfavorable risk-benefit ratio 

 

• Request for Data analysis only- Transition study to data analysis. 

• Typical Reason: No further recruitment or data collection planned. 

 

For Departmental Reviewers and Approvers 

Reviewing and Approving protocols in workflow 

1. Access your Action List 

This list displays all documents requiring approval, specifically those 
assigned to the PI or other designated administrators. 

 

2. Identify Documents for Approval 

Look for documents marked with the Approval symbol in the Action 
column. 

 

~ LYNE" 
~ file seorch 

Currentty signecl in as irbadmin ... 

Ei .,,, O. MaIn Menu ldentIty 

Action List Refresh Filler 

Action Id Type TIiie Route Status Delegator Date Created Group Request Log 

GD 4344 IRB Protocol IRB Protocol - New Expedited ENROUTE 09:06 PM 10/27/2014 §1 

GD 4349 IRB Protocol IRB Protocol - New Full Committee ENROUTE 10:11 PM 10127/2014 §1 

ma 4986 IRB Protocol IRB Protocol - PI Lastname_New_Expedited SAVED 11 :52 PM 11/04/2014 §1 

ma 7481 IRB Protocol IRB Protocol - Test Run 01.23 SAVED 06:41 PM 01 /28/2015 §1 

GD 7957 IRB Protocol Review IRB Protocol Review - Professor/Protocol# 1501000350 ENROUTE 04:24 PM 02/02/2015 §1 

GD 7996 IRB Protocol IRB Protocol - Last Name_Review Type_Date ENROUTE 09:48 AM 02/03/2015 §1 

GD 8081 IRB Protocol IRB Protocol - Professor_New_Full Board ENROUTE 02:29 PM 02/03/2015 §1 

GD 8083 IRB Protocol IRB Protocol - PI Lastname_Review Type_Date ENROUTE 02:34 PM 02/03/2015 §1 

m:t 9511 Committee Document Committee Document - edit PROCESSED 12:24 PM 03/26/2015 §1 

GD 11364 IRB Protocol IRB Protocol - Demo_5 ENROUTE 02:27 PM 04/03/2015 §1 

59 items found, displaying 1 to 10. 



36 | P a g e  
 

3. Open the Document 

Click on the Document ID hyperlink to open the protocol. 

4. Review of the Protocol 

Carefully review all sections and information provided in the 
protocol. 

5. Approve the Document 
 
Once the review is complete and no issues are found, go to Protocol 
Actions and click the Approve button. 

This will route the protocol to the next user in the workflow. 

 

 

  

 

 

If You Need to Add Personnel, Organizations, or Sponsors 
to the Streamlyne Platform 

To request access or updates within the Streamlyne system, follow these steps: 

1. Visit https://www.cccupr.org. 

2. Navigate to the section titled “Centro de Investigación y Desarrollo” 
and click on the Streamlyne icon. 

3. Click on the link labeled “Creación de cuenta de Streamlyne.”. 

4.You will be directed to a form where you can: 

• Request access for a new individual to use the system 

• Include or modify a sponsor record 

• Include or modify an organization 

• Create or update a contact in the address book (note: this does 
not grant system access) 

Protocol Actions 

IM&i 
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After submitting the form, please allow up to five business days for your account 
or requested update to be processed. Once completed, a system administrator will 
contact you. 

 

 

 

 

 

 

 

 

Streamlyne • Account creation request form 

oear UPRCCC Streamlyne user. 

AA A 

GJ 0 

?tease complete tNs form to request access to the UPR Comprehmslve Canctr Center Streamtyne System. Access will 
be pnMded to tndMdual:s Ideo~ ~u key per500n~ withln a rrsearch grant« IRB protocol and vaUdated by thelr 
Principal lnvestl¡ators. You can also request bythls fonn tht lncluslon or modifkation of sponsors. organlz:atlons. or 
contaru to the address book. Creaung"' lnduding lnformatlon lnto the system can take up to s business days. Please 
reqt.J61. the creation or lncluslon of lnfonmr10n lnto the system In a ttmety manntt so your rtSNrch ttam dotS not get 
behlnd withln the schedule 

conuct rnformation: 

Arst ame: 
• tnunp,ovideval~ 

L.astName(s): 

Contact e•mcMI: 

• mustpl'Olndc,v.-lw 

Contact phone: 

· muuprcMCH11.alut: 

Select the one thal bes! describes you, role wlthln the UPRCCC : 

Typeofr9qUHt: 

?tease select lile type of lnformatlon you would like to lndude wllhln the UPRCCC Streamtyne system. 

l'ype of request: 

Acknowl•d&•m•nt 

8y submltting thl5 form. you ackoowledge that you wfU comply with all applkable feder.al. k>cal. and lllStltutlonal 
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Need Help? 

If you have any questions or concerns, please contact the IRB Office/Shared 
Resources personnel: 

 

 

 

 

  

Wanda l. Figue1·oa Cosme, MD 
IRB Chair / Associate Director Glvffi 
Institutional Board. Review 
~ 787-772-8300 x.5205 
~ wfigueroa@cccupr.org 

Monica Y. Cruz Figueroa, MPA, DBAc 
IRB and Graduate Medical Education Coordinator 
Institutional Review Board 
ffi 787-772-8300 x.5909 
~ mocruz@cccupr.org 

Frances M. Dirocbe Acevedo 
Streaml rne Data Entry 
Shared Resources and Scienti.fic Operations Division 
ffi 787-772-8 00 Ext. 11 SS 
@ 99fdi.roche@cccupr.org 




